POLICIES & PROCEDURES

At the conclusion of staff orientation, you will be asked to sign a contract fnc’icating your understanding, commitment,

and wi”ingness to ﬁJlly comP|3 with the Fo”owing stated Po|icics and Proccdures.

i Communitq Living: Staff must respect the property and |iving space of others and respect others' needs for

Privac3 and quiet. Other cabins must not be entered without Permission; oPPosite sex areas are strict!g off-
limits, (females who have been assigr\ed to counsel male cabins are excluded) and campers are not to enter staff

quar‘ters or areas.

2. Alcohol, Narcotics, Smoking

NO alcoho!ic beverages or luegal clrugs are a”owec‘ at camP‘ Smoking and the use OF smol(e|ess tobacco are

Prolﬂibited at camp. [Failure to abide }33 this Policg may result in immediate termination.

3. Re!ationships~ Camper/Staxcuc

AH camp staff and volunteers will maintain )Cricncug, suPPortfvc and Prochsional rclatfonships with campers of all

ages. |ntimate or sexual relationships, i.e. Private meetings, holding hands, kissing, any inaPProPriate touclﬁing,

etc. between campers and staff (or between staff and staff) are Prol’xibitcd‘ Failure to abide bg this Policg will

result in MM DIATT TT RMINATION.

4. Re!ationships - Staff/Staff
As a staff member of St Dorothg’s Kest, you will maintain a suPPortive and ProFessiona! relationship with

other staff members at all times. Any staff/staff rcla’cionslﬁip is not to interfere with staff rcsponsibilitics‘ Jtis
exPectec{ that discretion will be used in staff Persona! relationships:

. Dfsplag of affectionis inappropriatc in the presence of campers.

. Staucxc members are not Permitted to leave their assigned cabin at night after |ig}1t5 out to meet with

another staff member.

5. Staff Contact With Campers During O Season: [Forthe Protection of staff members, we cliscourage

counselors' Pursuit of Fricnc‘ships with campers outside of or after camp. |f counselors pursuc relationsl’rips with

campers, there is a very high risk that children will suffer from hurt Feelings if not included. Moreover, if campers
don't receive a&cquatc suPervision or attention at home, theg may ACVCIOP an over stimu|ating attachment with
counselors in order to compensate for this. |n other words, counselors may become involved in relationships with
children who are too nceclg or dcmanc{ing when outside of the structure, suPervision, support, and checks and
balances of the entire St. Dorothy’s staff. As a result, Potcntia”y abusive behavior may occur. Avoid this risk
bg ci’woosing to not pursue camper relations outside of camp. lt is, howcvcr, okag to rcsponc{ to letters from
campers. This is very different from counselors initiating and so|iciting relations!’;ips with campers t!’;rouglﬁ

Iettcrs, ca”s, and visits.

6. Fircarms/\/\/capons




Abso!utelg no firearms are Permfttecl at camp at any time. Weapons, which include but are not limited to - rifles,
guns, knives, etc., are not Pcrmittcd at camp at any time. [ailure to abide by this Policy will result in

IMMEDIATE T RMINATION.

Comcidcntialitsj
All St Dorothg’s Rest staff and volunteers will maintain camper comciclentialftg at all times during and after the

camp sessions. [Jowever, in the case of suspectcd child abuse or neglect, you are required }33 law to inform both

the Frogram Director and ™ xecutive Director of the circumstances.

Fhotographq and video

While all St. Dorothy’s sta]clc, volunteers and campers are asked to sign a Fhoto Kclcase, there may be some
campers who do not give consent to be Photographed orvideo taped. ]Fgou bring a camera to camp, Please use
these Pl’lotographs gorgour Persona! use onlg. Ang other use of these Pl’}otos orvideos will require written

Pcrmission from St Dorotl’xy’s Rest.

E_mploqmcnt Datcs & Wagcs

Summer wages are based on a c]aily rate for each full dafj worked. lndiviclual staff member's wages are stated on

their emﬂogmcnt agreement. The Fo”owing are clays all staff are rcquired to work unless otherwise dcsignatec{

on your emP|03mcnt agreement or with Pcrmission grantcd bg St‘ Dorotl’xy’s Rcst:

» Staff T raining;

= [T Week and J~Team training;

= Russian River Adventures:

*  (Grand Russian River Adventures:
»  [Health Camp | Orientation:

. Hcalth Camp ]:

»  [ealth Camp I Orientation:

. Hcalth Camp ”

. Explorations Backpacl«'ng Week:
= Russian Kiver Advcntures J]:

Junior counselors’ wages vary accorcling to their incliviclua”y assignec{ schedules, which are stated on their

cmplogment agreements.

Please note that all sessions will start at 9am unless otherwise noted.

FAYDAY will be August i 5“1, 2005. Clﬁecks will be mailed to the address that staff members have Proviclecl
on their W-4 form. Flcasc noti]cy the I~ xecutive Director if this address changcs Prior to August i 5%.

I ach staff member, in addition to wages, will receive room for the entire summer Plus meals on clags that camp is

in session.



Time-OFff

Each staff member recognizes that hc/shc assumes a 24-hour a dag responsibilitg for the welfare of enrolled
campers. [However, it is realized that time off is essential Forgooc’ staff morale and wor!(ing €FFiCi6X1C3. Staff will
have time off after the conclusion of each camp session. Once campers have left and camp is cleaned and Fu”g
Prcpared for the next session, staff may bcgin their time off. The CamP Director has the discretion to
schedule any time off during camp sessions. As a general rule, staff may not leave camp while it is in session, and
they must alwags have the Pcrmission of the CamP Director to leave, even in spccia| circumstances and
emergencies. If you doleave during camp ora break, you are asked to sign out before deParture and sign in
upon arrival. A staff lounge area will be Provic[ed in | incoln House. Stag meetings will be located in this area.
Thisareais a Public space for staff and it must remain clean. Staff Iounge Privi|eges will be reduced or revoked

if staff members do not take care of this area.

Sick | eave
Ohne c{ag of unPaicl sick leave is Pcrmittccl durir\g the duration of the cmplogmcnt agreement. The CamP

Nurse/FEMT must declare the staff member Phgsica”g unfit for duty in order for him or her to be excused for
the cla\lj‘

[ mergency | eave

|n the event of a death in the {:amﬂgj Family illness, or urgent business, leave may be grantccl in relation to the
individual circumstances and at the discretion of the CamP Director. T ime off for Personal reasons, other than
those listed above, is dfscouragec{‘ [f time off is necessary, the Camp Director must approve it and wage

adjustments will be made accorc{inglfj‘

Hospitalization -Medical Care

A” staff members are covered bg workers' comPensation for work-related accidents onlg‘ Tl’xis does not cover

non-work related accidents or injuries sustained while on time off. E_nsuring PcrsonaL non-work related medical

care involving the services of a Phgsician, hospital or clinic is the resPonsibilitg of staff members.

Dress code

Staff members will wear a staff shirt during oPcning & closing clags & beach dag of cach session. All staff
needs to keeP in mind that theg are to present themselves as role models in all aspects, includir\g dress. Shorts
must not be shorter than the !’xcfglﬁt of one's Fingers when arms are to the side. Staff should not wear string
bikinis or clotl'xing that reveals midriff area, stomach, and/or c|eavage. |n addition, staff is not to bring orwear
clothir\g that contains or depicts messages that conflict with the Philosophy of St. Dorothg’s Rest (i.e. music,
clotl’;ing, or Pos’cers that encourage violence or demean or clegrac{c others). Sl'xocs must be worn at all times!
For the Duration [Health Camps, a one~Piccc bathing suit and or shorts and a tank top or shirt must be worn

clurfng and around all water related activities. Males should not wear Speeclosl

Personal Vehicles:
Staff members may bring their vehicles to camp under the Fo”owing Provisions:

o \echiceisinsured.

. \/chicle will not be used for camp without the exPIicit Pcrmission from the CamP Director.



o Transpor‘ting campers in staff vehicles is forbidden.
e (Carsmust be Parkec] in designatec{ Parking areas onlg.
. St. Dorothg’s Kest is not resPonsfHe forloss or clamages of staff Personal ProPerty.

16. T ermination of Staff Agreement

A staff member may terminate his or her staff agreement at any time c]uring the summer with at least a one-

week's notice Prior, Provided that he or she givesjust cause. | he Camp Director may terminate a staff

member's emplogment agreement without notice, if the welfare of the camp or any campers is ih)eopardfj.

17. Mail:
Mail may be sent to you at camp. Jt will be Picked up daily. Your mailing address is:

YOURNAME

St. Dorothg’s Rest
F.O.BoxB

Camp Meeker, CA 95419

18. Fhone { lse:
Thereisa P}‘none located for staff use in Lincoln House (707) 874-2%09.

19. Language:

Staff is not to swear in front of campers or express negativity towards other staff members to or around
campers under any circumstances. (ounselors should not exhibit Provocative language towards others. | his

S}WOUId never l’IaPPCﬂ around Caml:)ers‘

20. Visitors
Pecause St. Dorotl’rg’s is a small community, we do not encourage guests or visitors to come during camp
sessions. All visitors (and this includes former staff members) must receive Permission from the Frogram or
[~ xecutive Director Prior to visiting. |f tl’xeg do not, theﬂ will be asked to leave the Premises immecliatelg‘ No one
besides staff should exPect to sPenc{ the night unless arrangements have been made with the E_xecutive
Director. |f staff sees someone on site that is not on staff, theg must report the person immec{iatelg to the

Frogram or [ xecutive Director.




A liFeguarcl must accompany all Poo[ trips (inclucling staff swims & breaks). No staff memberis to swim alone.
This includes |iFeguarc]sl At the Pool, all staff must defer authority to the lhccguard No SWimming after dark.
No skinng diPng‘

22. Pets

Staffis not Permittecl to bring pets to camp.

23. TiEEiﬂg

Staffis not to accept giFts or money from parents. T his could lead to favoritism.

24. Launclrgj
Thercisa washing machine & drger [Farmer Loc!ge. Remember that many PeoP|e use the machine for camp

purposes. Be Prompt in getting clothes from the washer to the drgcr and out of the Iaundrg room when done.
Launc’ry should only be done during breaks. T he washer and drger in Lﬂdia [House are off limits.

25: PERSONAL CONDUCT:

You have been entrusted to work with children on behalf of St. Dorothy's Rest on the basis of your
demonstrated judgment and the quality of your decision-making. Once employed, you are expected to
continue to demonstrate high quality decisions, particularly with regard to your conduct around children
and minors. Your behavior during camp sessions and between camp sessions are examples of your
judgment. When it comes to the attention of St. Dorothy's Rest that your behavior during camp or
between sessions demonstrates poor judgment and decision-making, such behavior may be used to judge
whether it continues to be appropriate for you to be entrusted with children and minors at camp. Your
behavior and the quality of your judgment may, if serious enough, make it impossible for your
employment at St. Dorothy's to continue. You should therefore be prepared to account at any time for
your behavior and decisions and their consistency with being entrusted with campers.

l have read and understand the Froviclccl staff training manual and |
agree to abide by the Policics and Proccc]urcs of S, Dorothy’s Kest.

Signature:

Datc:







